
Transfer Property
Information Sheet

The following information is required for all accountable property being transferred.
Please fill in ALL of the information and both parties sign and date material!

1. Type of property transferred: ____________________________________________________

2. Manufacturer:  _______________________________________________________________

3. Model Number:  ______________________________________________________________

4. Serial Number:  _______________________________________________________________

5. Department of Commerce Bar Code Number: _______________________________________

6. Current responsible owner:  _____________________________________________________
    Print or type

7. Current property location, Room # ________________________________________________

8. New responsible owner: ________________________________________________________
          Print or type

9.   New property location, Room # __________________________________________________ 

 
Release of property, Signature: 

____________________________________________________ _________________________
Current Owner Date:

Acceptance of property, Signature: 

____________________________________________________ _________________________
New Owner Date:

Please return the completed form to David Senn after ALL  the blanks have been filled in.                                   Revised  05/02
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